
Royal Cornwall Agricultural Association  

Livestock & Equine Administrator 

We are looking for someone to manage the Association’s Livestock and Equine competitions for the 3-day 

Royal Cornwall Show and the livestock and other competitions for the 1-day Cornish Winter Fair. 

  

Since 1793, the competitions have formed a core part of the activity of the organisation and today, 

exhibitors from far and wide compete at what is regarded as one of the UK’s top agricultural events where 

the awards made are hotly competed for. 

The position requires good personal and computer skills and the ability to deal with a wide range of people 

and organisations.  A good background knowledge of livestock and / or equine matters would be of value to 

the role and accuracy of work will be of prime importance. 

Duties will include: 

- Liaising with a large number of organisations and individuals in respect of the wide range of competitive 

classes on offer, arrangements for judges of such classes, arrangements for relevant committee and other 

meetings and the compilation of the prize schedules and other relevant paperwork. 

- The administration of arrangements for the numerous sponsors of these competitions and of the 

management of the Association’s trophies. 

- The processing of show entries and bookings and the related financial aspects of such processes. 

- Working as part of the small and dedicated team who administer the Association and general office work 

in respect of the staging of the Royal Cornwall Show, the Cornish Winter Fair and related events. 

The ideal candidate will have the following skills: 

- Good computer literacy and skills, accuracy and the ability to use word processing, email, databases and 

spread sheets etc. 

- A good background knowledge of agriculture, livestock and equine matters would be beneficial. 

- Good communication skills and the ability to work as part of a team to achieve the required tasks. 

- Self-motivation and ability to use initiative.  

The position is part-time / full-time and varies through the year (3 days per week during July to March and 

5 days per week during April to June) and you will be required to undertake some weekend work on 

occasion during busy periods. 

Pay range £10.50 to £11.50 per hour. 
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